Code of Student Rights, Responsibilities, and Conduct

Student Complaint Procedures
Students who wish to file a formal complaint should go the online Student Complaint Form here, which
will guide you through the process. This process does not apply to cases involving sexual misconduct,
including sexual harassment. Complaints of sexual misconduct, as well as disciplinary procedures, are
governed by the University-wide Sexual Misconduct Policy (UA-03) found here. All questions can be
directed to the dean of students.
Student Conduct Procedures
The mission of Student Affairs and Enrollment Management (SAEM) at IU Northwest is to foster
student success.
As an integral partner in fulfilling the academic mission of Indiana University Northwest, Student
Affairs and Enrollment Management places students, student learning, and the development of the
whole student first and foremost. Among other things, we activate access for motivated students, set
high expectations, encourage campus and community engagement, and present a necessary balance of
challenge and support. Through our programs, services, and partnerships, we facilitate our students'
transformation into resilient, resourceful, and successful IU Northwest alumni.
When they choose to enroll IU Northwest students, are afforded certain rights and responsibilities that
are outlined in the Indiana University Code of Student Rights, Responsibilities, and Conduct (the Code).
Indiana University Northwest’s Mission, Vision & Values Statement indicates that we prepare our
graduates for life-long learning, ethical practices, successful careers, and effective citizenship. In that
regard, we expect students to respect each other, their environment, and others at all times. We are all
responsible for maintaining our community’s safety and security, and we are all accountable for how our
actions affect others. As such, students are expected to uphold the standards of our community as
described in Indiana University’s Code of Student Rights, Responsibilities, and Conduct (the Code). In
addition, IU Northwest student-athletes must comply with the policies and procedures of the NAIA or
national governing body and the competing conference.

Procedures for Responding to Incidents of Academic Misconduct
(Approved by Faculty Organization March 25, 2016)

ACADEMIC AFFAIRS OVERSIGHT
Responsibility for academic misconduct is primarily in the sphere of Academic Affairs, although the
Dean of Students is to be notified of all cases of academic misconduct and is empowered to institute
additional sanctions if the matter rises to the level of an offense against the campus community or the
student is a repeat offender.
Students who have been charged with academic misconduct are afforded multiple points of access to be
heard and present their side of the matter. Different levels of review and procedural fairness have been
established to protect the student. Most incidents of academic misconduct are course-related and are
handled by faculty and academic administrators. Sometimes a violation may be tangential to a course,
for example the infraction of “interference” could be initiated by a student remote to the course(s).
Similarly, if a student acquired a copy of a final exam and decided to sell it, the violation would be
“facilitating academic dishonesty.” ∗ In each of these examples of out‐of‐class academic misconduct, a
faculty member or faculty administrator will initiate disciplinary proceedings.
ACTION BY A FACULTY MEMBER
The term “faculty” or “faculty member” as used throughout this document refers to all those who teach
and/or do research at the university including (but not limited to) tenure-track faculty, librarians, holders
of research or clinical ranks, visiting and part-time faculty, and other instructional personnel.
A faculty member who suspects a student has committed academic misconduct in connection with that
faculty member’s course should inform the student of the suspicion in writing, which may include email,
and invite the student to a private face-to-face meeting to discuss the matter and hear the student’s
response. In the case of online courses, if a face-to-face meeting is not feasible, the instructor is
encouraged to conduct the meeting via Skype, if possible. If, despite the faculty member’s good faith
effort to schedule such a discussion, the student declines to meet or does not respond, the faculty
member will complete the investigation without benefit of the student’s input.
If the faculty member concludes the act of misconduct did occur, the faculty member may impose one or
more sanctions, which include the following.
1.
2.
3.
4.
5.

Repeating the assignment(s) in which misconduct occurred
Completing additional assignment(s)
A lower or failing grade for any assignment(s) in which misconduct occurred
A lower or failing grade for the course.
Required withdrawal from the course, with a grade of either “F” or “W” at the faculty member’s
discretion, regardless of when during the semester the student withdraws from the course.

∗

See Part II, Section G of the “Code of Student Rights, Responsibilities, and Conduct” for a comprehensive list of what
constitutes academic misconduct.
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Whenever a failing grade is imposed at the end of the semester and the student has
requested a review, an Incomplete will be temporarily entered on the record until final
disposition. If the sanction includes a failing grade for the course, faculty may effectively
report cases of academic misconduct to the Registrar by entering the academic
misconduct reporting values of I* and F* on the final grade rosters. These values allow
instructors to award the grades of Incomplete (I) or Failing (F), while also notifying the
Office of the Registrar that such grades are being awarded because of academic
misconduct. In this case, the Registrar will ensure that the grade of “F” will not be
removed from the transcript for any reason. The I* and F* values will be reflected on the
academic record as I and F, respectively.
The Dean of Students will be notified of this action in writing using the Academic Misconduct
Reporting Form, which can be transmitted via email. The Dean of Students will inform the student in
writing of their right to have the decision reviewed by a higher authority. The levels of review in cases
of academic misconduct are, in this order: 1) Department Chair or Program Director, 2) Dean, and 3)
Academic Affairs Committee. If, after an Academic Affairs Committee review, either the student or the
faculty member believes that a procedural error occurred that was serious enough to prevent a full and
fair consideration of a misconduct finding or academic sanction, then they may file a written appeal with
the Executive Vice Chancellor of Academic Affairs. The student or faculty member has seven working
days  from the date they receive the decision of a unit hearing board to file the appeal.
REVIEW
There is an expectation that cases of academic misconduct be resolved expeditiously. If a student asks
for a first-, second- or even a third-level review this process should take place in the span of two
working weeks, barring any extenuating circumstances. If desired, it is the student’s responsibility to
initiate the next level review seven calendar days from the date they sign the Academic Misconduct
Reporting form and arrange for an appointment with the designated administrator. Because information
sharing is a key element in seeking resolution, the faculty member and the student may be asked to
provide information in advance of the review. The administrator reviewing the case may decide that
both student and faculty member should be present in conference; each party should be informed of such
in advance in writing, which includes email.
If a student ultimately seeks a review by the Academic Affairs Committee, then a reasonable amount of
time must be allowed for preparation. In general, the Committee should strive to convene no later than
30 working days from the first-level conference. Individual Committee members who are parties to the
case being considered are expected to recuse themselves from the process. The student will be notified
of the hearing and provided an opportunity to prepare. If witnesses are involved, each side must disclose
in advance who will be present. At the hearing, witnesses can be questioned by the student, instructor, or
Committee member. The student has the right to be assisted by an advocate, who may be an attorney.
Advocates are not permitted to represent students; they may not comment nor engage in questions.
There are few formal procedures for conducting the hearing. It is up to the chair to assure that all
necessary information is presented and that the proceedings are balanced and fair. The Committee chair


Working days and weeks include anytime when classes or exams are in session.
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also determines when sufficient information has been presented. The Committee can take up to 10
working days to make a decision and it is final, unless either the instructor or student believes that a
procedural error has been made sometime during the process. The decision of the Committee must be
based solely upon the information presented at the hearing, i.e., oral presentations and any written
documents submitted. The final disposition requires a majority vote. The Committee can find for the
student or uphold the faculty member’s initial decision. The authority of the Committee is such that it
can 1) dismiss all charges, 2) change, reduce or add student sanctions, and 3) assess the faculty
member’s action and or sanction to be without basis or arbitrary and recommend a faculty sanction. Any
sanction in the latter will be in accord with faculty discipline guidelines.
No sanctions shall become effective until after opportunities for review have been exhausted.
Coursework performed while misconduct proceedings are underway, however, shall be considered
conditional. Conditional work may be affected or eliminated based on a final finding of misconduct or
sanction imposed. This may result in loss of course credit, a delay in the awarding of a degree, or
revocation of a degree that was awarded prior to a final decision in the misconduct proceedings.
Any time limit set out in these procedures may be extended by the relevant authority only for good
reason shown.
ACTION BY THE DEAN OF STUDENTS
If, after reviewing the disciplinary report from the faculty, the Dean of Students believes the violation is
serious enough to warrant further review, he/she can decide to charge the student with personal
misconduct, in which case Procedures for Responding to Incidents of Personal Misconduct will apply.
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Procedures for Responding to Incidents of Personal Misconduct
(Approved by Faculty Organization Feb. 21, 2014)
Indiana University Northwest’s procedures emphasize a developmental approach toward discipline that
is educational and proactive and allows for maximum student growth. The process embraces our identity
as a student-centered campus. A student-centered campus is committed to designing programs intended
to enhance lifelong learning opportunities, foster a climate of personal growth and development, set high
expectations for personal integrity, and assist students in the development of an informed set of values,
ethics, and beliefs. A student-centered campus embraces a campus climate in which civility and respect
between and among members of the campus community is viewed as vital to the overall ethical
development of its students.
I.
STATEMENT ON STUDENT CONDUCT
IU Northwest students are expected to obey national, state, and local laws, to respect the rights of
members of the campus community, and to accept responsibility for the consequences of their behavior.
In the event students fail to live up to these expectations, IU Northwest reserves the right to take
necessary and appropriate action to protect the safety and well-being of the campus community. Such
action may include pursuing disciplinary action for violations of community standards and policies as
outlined in the Code, and of national, state, and local laws that adversely affect the educational interest
of the University, whether they occur on the IU Northwest campus or elsewhere, or on the internet.
IU Northwest’s judicial system is not a court of law. These procedures are not written with the
specificity of a criminal statute. In cases where civil or criminal proceedings also involve a violation of
the Code, the University reserves the right to take appropriate disciplinary action against the student.
Such action will be regarded as separate and distinct from proceedings in criminal or civil court and may
be scheduled according to timelines that serve the interest of the University.
The procedures, definitions, and sanctions herein do not apply to cases involving sexual misconduct,
including sexual harassment. Complaints of sexual misconduct, as well as disciplinary procedures, are
governed by the University-wide Sexual Misconduct Policy (UA-03).
II.

AUTHORITY
A. As the Senior Judicial Officer, the Vice Chancellor of Student Affairs (hereinafter referred to as
the Vice Chancellor) shall develop policies for the administration of the judicial program and the
procedural rules for the conduct of hearings that are consistent with the provisions of the Code.
B. The Vice Chancellor, or designee, in consultation with the Office of Academic Affairs, will
determine the composition of the Review Board, which will be a combination of students,
faculty, and staff, whenever possible.
C. The Vice Chancellor shall seek to ensure that Hearing Officers and members of the Review
Board are willing and able to offer fair and thoughtful consideration of each case heard.

III. DEFINITIONS
A. The “Code” refers to Indiana University’s Code of Student Rights, Responsibilities, and
Conduct.
B. The term "University" means IU Northwest.
C. The term "Judicial Officer" refers to the Vice Chancellor, or his designee. The Judicial Officer
5

D.

E.

F.
G.
H.

I.

J.
K.
L.

is responsible for the management of the student conduct program and is authorized to
investigate, adjudicate or otherwise resolve any cases of alleged student misconduct.
The term “Hearing Officer” includes all those who conduct administrative hearings for students
accused of violating the Code. Hearing Officers are authorized by the Vice Chancellor to
determine whether a student has violated the Code and to impose sanctions. The Judicial Officer
may also serve as a Hearing Officer.
The term "policy" is defined as the written regulations of the University as found in, but not
limited to, the Code, the Academic Bulletin and handbooks, and all official publications of the
University, whether in print or published on the Internet, as well as any external policies that
govern student-athletes.
The term “complainant” refers to the person alleging a violation of the Code.
The term “respondent” refers to the student alleged to have violated the Code.
The term “advocate” refers to a person accompanying the complainant or the respondent to a
hearing. The advocate is there to provide advice and moral support to the student, not to
participate in the hearing.
The term "student" includes all persons enrolled in IU Northwest courses. Persons who are not
currently, but who were previously enrolled, are considered to have a continuing relationship
with the University so long as they are eligible to enroll. Individuals who are admitted, but whose
degree is not yet conferred, are considered students.
The term “witness” refers to any person who has personal knowledge of the incident at issue.
The term "organization" means any recognized student organization.
The term "Review Board" refers to the panel that considers appeals of Hearing Officer decisions
and/or considers a respondent’s appeal of a summary action.

IV.
STUDENT CONDUCT CODE VIOLATIONS
In the event that there arises ambiguity, inconsistency, or a need for clarification regarding what
constitutes a violation of the Code, the Vice Chancellor shall make the final determination.
Any student or student organization found to be responsible for misconduct is subject to University
sanctions. When an organization engages in an act of misconduct, the University reserves the right to
take action not only against the organization but also against the individual student members of the
organization.
V.
CHARGES AND HEARING PROCEDURES
Any member of the University community may file a complaint against a student alleging a violation of
the Code online using the Personal Misconduct Reporting Form. The written complaint should be
submitted to the Vice Chancellor’s office as soon as possible after the incident occurs in order to avoid
unnecessary delays. Once received, complaints are reviewed by the Judicial Officer to determine
whether a violation of the Code may have taken place.
If the Judicial Officer determines that there is not sufficient information to conclude that a violation may
have occurred, he/she may decide not to move forward. Alternately, the Judicial Officer may determine
that an informal response will resolve the situation (e.g., mediation, an oral or written directive to cease
current behaviors, and/or changes in academic or work environments).
In other cases, the Judicial Officer may determine that a formal response is necessary, in which case
he/she will formally charge the respondent and assign the case to a Hearing Officer for an administrative
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conference. All formal charges shall be presented to the respondent in an official message from the
Judicial Officer, which may be sent by certified mail or electronically. The respondent must contact the
Office of Student Affairs within seven (7) calendar days from the date of the certified letter or electronic
message to schedule an administrative hearing.
NOTE: A respondent cannot drop a course or withdraw from the University to avoid being charged with
a violation of the Code. If the respondent chooses not to participate in the process, the case will be heard
without benefit of the respondent’s input.
VI.
ADMINISTRATIVE CONFERENCE
The administrative hearing includes only the respondent, the Hearing Officer, and the respondent’s
advocate, if applicable. At the hearing, the Hearing Officer and the respondent review all reports and
discuss the incident in question and the respondent will have the opportunity to tell his or her version of
the events. If the Hearing Officer determines, based upon the information presented during the hearing,
that it is more likely than not that the respondent violated the Code, the Hearing Officer will find the
respondent responsible and impose a sanction. If the Hearing Officer determines that the respondent did
not violate the Code, the respondent will be found not responsible. The Hearing Officer may take
additional time after the hearing to determine whether or not the respondent was responsible for the
violation(s).
VII. APPEALS
A respondent may appeal the decision of the Hearing Officer to the Review Board. Appeals of
administrative hearings are to be made in writing to the Judicial Officer within three (3) working days
after the Hearing Officer’s decision has been communicated to the respondent by email or in person.
The Review Board is a hearing board consisting of at least three (3) members of the University
community, which hears all appeals of Administrative Hearings. At Review Board hearings, the
respondent and the members of the Review Board have the opportunity to hear directly from and ask
questions of witnesses to the events in question. At the conclusion of all witness statements, the Review
Board will determine whether the respondent is responsible for a violation of the Code. If the respondent
is found responsible, the Review Board will review the sanction imposed by the Hearing Officer before
imposing a sanction.
The following policies govern the Review Board process:
• The Chairperson of any Review Board hearing will be appointed by the Judicial Officer.
• The respondent may not have contact with the complainant prior to the hearing.
• The respondent must inform the Judicial Officer of his or her advocate and all witnesses no later
than twenty-four (24) hours before the hearing; failure to do so may prohibit their participation in
the hearing.
• Admission of any person to a hearing shall be at the discretion of the Review Board Chairperson.
• The complainant and the respondent (as well as any victim or witness who is not also the
complainant) shall have the right to be assisted by an advocate. The advocate will be of the
individual’s own choosing and may be an attorney. Advocates, including attorneys, are not
permitted to represent respondents in any portion of Review Board proceedings, but may offer
advice to the respondent. Advocates, including attorneys, may not address the Review Board or
any member of the Review Board, may not question or examine witnesses, and may not act as a
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•
•
•
•
•

witness in any capacity.
A person who serves as a witness may not serve in any other capacity during the hearing.
Pertinent records, exhibits and taped or written statements may be accepted as evidence for
consideration at the discretion of the Review Board Chairperson.
Review Board hearings are closed. All witnesses, respondents, and Board members are expected
to keep all proceedings confidential. No recording devices or court reporters are permitted to
record or transcribe a Review Board hearing.
Should any witness intentionally mislead the Board, the witness may face charges for violations
of the Code.
Should a student fail to appear before the Review Board, the student may explain the failure to
appear in writing within 10 days to the Review Board Chairperson. Written documentation
supporting the cause of absence must be included. The Chairperson of the Review Board will
notify the student within 10 days whether the hearing may be rescheduled.

Should a student fail to appear at the hearing without good cause, the Judicial Officer shall authorize
the hearing to take place without benefit of the respondent’s input. A respondent shall not be found
responsible for a violation of the Code solely because he/she chooses to remain silent.
Adjudicatory Standard
The respondent will be presumed not responsible until the information gathered is such that the
Hearing Officer or Review Board is able to determine whether the respondent is “responsible” or
“not responsible” for the alleged violation(s) using a “preponderance of the evidence” standard.
If a respondent is found responsible by the preponderance of the evidence, it means that it is
“more likely than not” that the respondent violated the Code.
VIII. SANCTIONS
A student or organization found responsible for violating the Code for any non-academic violation may
receive one or more of the sanctions listed below, as determined by either the Hearing Officer or the
Review Board. The extent of a prior record of Code violations may influence the sanction(s) imposed.
The following list of sanctions is intended to show the range of sanctions that may be imposed on a
student or student organization, either individually or in combination. This list is not to be regarded as
all-inclusive but rather as a sample of possible sanctions. Other University policies and regulations may
impose specific penalties for specific violations, and nothing in this section is intended to limit the
imposition of those specific sanctions.
A. Disciplinary Warning – An official written reprimand stating that unacceptable behavior has
occurred and any further inappropriate behavior or other violations of the Code may result in
more serious judicial actions by the University.
B. Disciplinary Probation – a specific period of time, generally not less than three months, during
which further violations of the Code may result in suspension or expulsion.
C. Restitution – Requiring restitution allows for the compensation of loss, damage or injury caused
by a student or student organization’s misconduct. Compensation may take the form of
appropriate service, and/or monetary or material replacement.
D. Educational Sanction – An educational sanction may consist of the assignment of specific
projects to be performed by a student or student organization, such as writing on a specific topic,
performing community service hours, attending an educational program, and/or writing a
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reflection paper on a specified topic. Educational sanctions may also include completing
mandated alcohol and drug education programs and/or enrolling in web-based online education
programs.
E. Loss of Privileges – Denial of specific privileges for a designated period of time.
F. Suspension – Suspension indicates that a student, by his/her actions, has forfeited the privilege of
attending IU Northwest for a specified period of time. When a student is suspended from the
University, the suspension applies to all campuses of the University. Suspended students are
prohibited from entering the campus without specific authorization from the Office of Judicial
Affairs. IU Northwest will not recognize any academic credit earned from another institution
during the period of suspension. Following suspension, students must apply for reinstatement to
the Vice Chancellor if they are interested in enrolling in classes at the University. Reinstatement
is by no means guaranteed.
G. Expulsion – Expulsion is the most serious sanction that can be imposed on an IU Northwest
student. Expulsion is a permanent forced withdrawal from the University. An expelled student
may not enter any part of the campus without specific authorization from the Vice Chancellor.
IX.
SUMMARY ACTIONS
In certain circumstances, the Judicial Officer may take summary action prior to a hearing. Summary
actions will be taken only: a) to ensure the safety and well-being of members of the University
community or preservation of University property; b) to ensure the student’s own physical or emotional
safety and well-being; c) if a student poses a threat to themselves or others; or d) if a student poses a
threat of disruption of or interference with the normal operations of the University.
a. A student who is summarily suspended and excluded from the university shall be required to
leave the property of the university immediately and shall be notified that he or she will
thereafter be treated as a trespasser if he or she returns to university property. Within 48 hours
after the student is excluded, a written notice must be sent to the student by certified mail
informing the student of the following:
1. That the student has been suspended from the university;
2. That the student has been excluded from being on university property;
3. That the student will be considered a trespasser if he or she returns to university property;
4. The reasons for the suspension from the university and the exclusion from university
property;
5. Any conditions that must be met before the student may petition for reinstatement;
6. That the student may not petition for reinstatement for at least one calendar year from the
implementation date of the summary suspension.
b. The student shall thereafter be permitted to enter the university campus only for the limited
purpose of participating in the disciplinary proceedings conducted under this section.
c. The Judicial Officer may require that the student be escorted to and from the disciplinary
proceedings by members of the university police department.
d. Allegations of misconduct filed against a student who has been summarily suspended will be
adjudicated by the Review Board, only if requested in writing by the student within 10 days of
receiving notice of the summary suspension. Procedures to be followed by the Review Board
include the following:
1. If the student disagrees with the decision of responsibility for misconduct reached by the
Judicial Officer, or the student believes the sanction of summary suspension is
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inappropriate, the student may request a formal hearing before the Review Board. The
written request must be submitted to the Judicial Officer no later than 10 calendar days
after receiving notice of the summary suspension.
2. The Review Board shall consist of three members of the University community.
3. By initiating this request, the student assumes the responsibility of preparing information
and any witnesses to present at the formal hearing. A list of the student’s witnesses must
be submitted in writing to the Judicial Officer no later than seven calendar days before
the scheduled hearing.
4. A student may seek advice from an advocate, but the student remains responsible for
presenting his/her case to the Review Board.
5. The hearing will be closed to the public.
6. At the hearing, the representatives of both the Judicial Officer and the respondent may
present and question witnesses and/or present other information. The respondent may
testify, but shall not be ordered to testify by the Review Board, nor shall failure to testify
be considered an admission of responsibility. The burden of proving that the student has
committed the offense or offenses, as charged, shall be upon the university.
7. The decision of the Review Board shall be based solely upon information introduced at
the hearing and must be based upon the preponderance of the evidence. A decision shall
be made by majority vote.
8. The Review Board shall make a finding of whether the student has committed the
offense(s) as charged. If the Review Board finds that the student has committed the
offense(s), it shall uphold the summary suspension decision. If the Review Board does
not find the student to be responsible for the offense(s), a recommendation to dismiss the
case will be submitted to the Chancellor.
9. Within 10 calendar days after the conclusion of the hearing, the Chairperson of the
Review Board shall render a written recommendation, including a brief explanation of
the recommendation, and set forth the findings of fact upon which the recommendation is
made. The presiding officer shall furnish copies of the recommendation to the student,
the Judicial Officer and the Chancellor.
10. If a student fails to appear before the Review Board, the student may explain the failure
to appear in writing within 10 days to the presiding officer of the Review Board. Written
documentation supporting the cause of absence must be included. The Chairperson of the
Review Board will notify the student within 10 days whether the hearing may be
rescheduled.
11. If the student fails to appear at the hearing without good cause, the Review Board is
required to uphold the summary suspension.
12. If the student does not consider the recommendation from the Review Board to be
acceptable, he or she may submit a written appeal to the Chancellor within three (3)
working days of the Review Board decision, explaining the reasons for not accepting the
recommendation, which may include the length of time of the suspension; the Chancellor
will consider the student’s written statement prior to making a final decision. This is the
final step in the appeal process for summary suspension.
13. The Chancellor will decide whether to accept or reject the recommendation from the
Review Board.
X.

REVISIONS TO PERSONAL MISCONDUCT PROCEDURES
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The contents of this document, posted in February, 2014, supersede all previous editions. IU Northwest
reserves the right to revise the procedures as needed. Revisions will be posted on the Internet at
http://www.iun.edu/student-affairs/office-of-vice-chancellor/student-conduct-resources.htm. Those
revisions shall supersede all earlier printed and Internet versions.
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